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• 2 possibilities to access to FORCE:
– Old way: via SESAM, being phased out by end 2009
– New way: via the European Commission Authentication 
Service (ECAS)

– Recommended to use as from now ECAS

• FP‐6: 2 ways to submit Forms C
– Excel sheets (as before)
– Web based application FORCE 
– Highly recommended to use as from now FORCE 

• FP‐7: only 1 way to submit Forms C
– Web based application FORCE

What does  FORCE do?
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• Both coordinator and beneficiaries have access 
– Beneficiary has only access to his own Form C
– Coordinator has access to all Forms C
– Access rights for the coordinator continue to be 

attributed  by the Commission
– Access rights for the beneficiaries delegated to the 

coordinator

• Automatic calculation of the indirect costs in the Form C 
in case a flat rate is used as ICM
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• The preparation of  FP-6 FORMS C and FP-7 FORMS C with 
updated and correct contract/grant information of each beneficiary 
participating in the project/grant

• Printing of Forms C

• For the beneficiaries: electronic submission of FORMS C to the 
coordinator 

• For the coordinator: electronic submission of FORMS C to the 
Commission (signed paper version to be sent afterwards)

• Correction of Forms C after refusal by the coordinator or the 
Commission

Key services offered by FORCE
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Access from outside via 
following link

• SESAM: 
https://webgate.ec.europa.eu/sesam

• ECAS: 
https://webgate.ec.europa.eu/FormC
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Register as a new user in FORCE via ECAS: opening screen
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Register as a new user in FORCE via ECAS: 
fill in the data as requested, tick the privacy statement and submit
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Request access to a project in FORCE: coordinator
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Request access to a project in FORCE: coordinator

Fill in project number
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Upon approval by project officer: 
opening screen FORCE

If yellow you have as coordinator 
the right to

grant access in FORCE
to beneficiaries

If yellow you have as a coordinator 
the right to

edit Forms C 
of  beneficiaries

Request access to a project in FORCE: coordinator
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• Exactly they same procedure as for 
the coordinator

• Access granting rights in general 
delegated to coordinator

Request access to a project in FORCE: beneficiary
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Request access to a project in FORCE: beneficiary
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Opening screen in FORCE for a 
beneficiary after the coordinator has 
granted access

Request access to a project in FORCE: beneficiary
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• Project officer is the person who will 
grant you access to the project 

• In addition the project officer can 
delegate the following rights to the 
coordinator
– Manage access rights for the 

beneficiaries
– Edit Forms C of the beneficiaries

Grant access to a coordinator 



FP6/FP7   IT System

14

Not legally binding

FORCE (Form C Editor): Workflow

Selects the Reporting periodSelects the Reporting period

Fills in the Form C and saves itFills in the Form C and saves it

Submits the Form C to the 
coordinator

Submits the Form C to the 
coordinator

The coordinator can reject 
a Form C 

The coordinator can reject 
a Form C 

Submits the Forms C to the 
Commission

Submits the Forms C to the 
Commission

The Commission  can request 
a revision of a Form C

The Commission  can request 
a revision of a Form C
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• FORCE will call up automatically the appropriate 
Forms C for your project, taking into account  the 
instrument/funding scheme and the framework 
programme (FP-6 or FP-7) under which your 
project falls

• For each beneficiary the Forms C contain the 
necessary ’intelligence’ to ensure that:
– the requested EC contribution does not exceed the 

maximum that can be requested, taking into the applicable 
reimbursement rate for the different activities and your 
cost model/indirect cost methodology 

– Only those activity columns can be filled in, in agreement 
with the instrument/funding scheme of your project
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• Beneficiary:
– Each beneficiary has edit/view rights for his 

own Form C

• Coordinator
– Coordinator has view rights for all Forms C
– Coordinator can be granted edit rights for 

all Forms C

Forms C edit rights
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edit Forms C: select  reporting period
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edit Forms C: beneficiary

Beneficiary has 
edit/view rights only
for his  own Form C
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Coordinator has edit rights
for all Forms C

Edit Forms C: coordinator
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edit Forms C: fill in upper part
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edit Forms C: fill in upper part

Calculated 
automatically

To be filled in

in current 
release,  

calculated 
automatically if 

ICM is a flat 
rate
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edit Forms C: fill in lower part and save

mandatory
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edit Forms C:  after saving the draft Form C remains 
editable and can still be deleted
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• Beneficiary:
– Each beneficiary can submit his own 

Form C to the coordinator
– A beneficiary can not submit directly to 

the Commission 
• Coordinator

– Coordinator submits his own Form C to 
himself

– Only coordinator can submit Forms C to 
the Commission
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Submit Form C: beneficiary go to the lower part of the 
Form C
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submit Form C: beneficiary once submitted the Form C 
becomes read-only
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Submit Forms C: coordinator selects Forms C to be submitted

Select  Forms C for 
submission



FP6/FP7   IT System

28

Not legally binding

Submit Forms C: coordinator  obtains overview of Forms C ready for 
submission and confirms
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Submit Forms C: coordinator receives OK message (6)

Upon electronic submission the coordinator should send as soon as 
possible the signed paper version of the Forms C to the Commission. 
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Reject Form C: click on Form C to be rejected
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Reject  Form C: In the Form C click on the “reject “
button
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request to revise Forms C
for internal EC USER (financial officer or 

project officer )

request to revise Forms C
for internal EC USER (financial officer or for internal EC USER (financial officer or 

project officer )project officer )
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• EC project officer/financial officer can 
request to revise Forms C

• There is no automatic e-mail notification yet 
• The need to revise the Form C will appear 

clearly in FORCE 
• Note that the concerned beneficiary will 

have immediately access to the Form C that 
has to be revised

Revision of Forms
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Indicates 
that the Commission 

asked to review Forms C 

Revise a Form C
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Revise a Form C: edit and resubmit
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FORCE
FORM C EDITOR 

adjustment Forms C 
(only for FP-7)

(external user)

FORCEFORCE
FORM C EDITOR FORM C EDITOR 

adjustment Forms C 
(only for FP-7)

(external user)
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Form C Editor :  adjustment forms C (1)
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Form C Editor :  adjustment forms C (2)Form C Editor :  adjustment forms C (2)

Add button normal Form C

Add button adjustment  Form C
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Form C Editor :  adjustment forms C (3)Form C Editor :  adjustment forms C (3)
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Form C Editor :  adjustment forms C (4)Form C Editor :  adjustment forms C (4)
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FORCE
FORM C EDITOR 

edit Forms C of third parties (only 
if special clause 10 is in the grant 

agreement
(external user)

FORCEFORCE
FORM C EDITOR FORM C EDITOR 

edit Forms C of third parties (only 
if special clause 10 is in the grant 

agreement
(external user)
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Form C Editor : third parties

third party Forms C appear if special clause 
10 is in the grant agreement
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Legal and financial data of third party need to be filled in

Form C Editor : Fill in Data for Third Parties
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Form C Editor : Third Party Form C
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Form C Editor : Third Party adjustment Form C can 
be added also 
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FORCE
FORM C EDITOR 

print Forms C
(external user)

FORCEFORCE
FORM C EDITOR FORM C EDITOR 

print Forms C
(external user)
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• Possibilities to print separately:
– each individual Form C
– Summary Form C, taking into account all 

submission for the concerned reporting period
– all forms C in one go (combined with Summary 

Form C)

• Draft watermark only disappears after 
successful submission by coordinator to 
Commission 

print Forms C (1)
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print Forms C (2)
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print Forms C (4)
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print Forms C (5)
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print Forms C (6)
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Printing of Forms C: summary Form C
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