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	FC Call for Proposals 2015
Annexed Documents to the Application Form


- AIC -

Associazione Italiana Celiachia
Italian Society for Celiac Disease

- FC -

Fondazione Celiachia
Foundation for Celiac Disease

FC CALL FOR PROPOSALS 2015
ANNEXED DOCUMENTS TO THE 

APPLICATION FORM
Annex 1
Engagement Letter for either:

- Internal & External Collaborators (Collaboration Studies)

- Partner Group Leaders (Multicentre Studies)
Instructions
This Annex makes reference to the letters of engagement of internal/external collaborators (Collaboration Studies) and group leaders of partner Centres (Multicentre Studies) to be involved in the project. For any of these units of staff, an originally signed letter has to be attached to the Application Form by using this Annex.
· In section ‘List of Letters’, the Coordinating PI lists the names of the internal/external collaborators and/or of group leaders of partner Centres for whom a letter is attached, along with the affiliations and the initials of their role in the project (IC for internal collaborator, EC for external collaborator, and GL for group leader).
· Following the section ‘List of Letters’, there is the template of the engagement letter (‘FC Call for Proposals 2015 - Letter of engagement in the Project’). Please, duplicate the template as many times as the number of internal/external collaborators and/or group leaders.

Each letter of engagement must be:

· copied on the institutional paper of the affiliation Centre of the internal/external collaborators and/or group leaders

· completed with requested data

· dated and signed by the collaborator in blue ink

Annex 1 - List of Letters:
	
	Name and Surname
	Affiliation
	Role [IC, EC, GL]

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	


Fondazione Celiachia,

Via Caffaro 10,

16124 Genova, Italia
[place], [date]

	Annex 1


	FC Call for Proposals 2015

Letter of engagement in the Project 


With this letter, I undersigned [Name & Surname of the collaborator] declare to have agreed with the Coordinating PI [Name & Surname of the Coordinating PI] to participate to the Project Proposal [project title] with the role of [internal collaborator, external collaborator, group leader].

The research work will benefit of my participation for the following reasons:

	· Expertise area
	

	· Added value to the project
	

	· Facilities
	


With reference to the rule reported at page 12 of the FC Call for Proposals 2015, I also declare that the above-mentioned project proposal is the only one for which I provided my availability as collaborator/partner group leader.
In Faith,
[signature in blue ink]
Annex 2

CVs of Personnel/Collaborators/Group Leaders 

Instructions

This Annex makes reference to the curricula of all personnel involved in the project:

· the personnel units of the Coordinating PI’s group
· all the internal/external collaborators and/or all the partner group leaders
· CVs for administrative and technical staff do not have to be annexed
· In section ‘List of Cvs’, the Coordinating PI lists the names of the units involved in the project proposal for whom a CV is attached, along with the affiliations and the initials of their role in the project (PIG for PI Group, IC for internal collaborator, EC for external collaborator, and GL for group leader).

· Following the section ‘List of CVs’, there is the template of the CV (‘FC Call for Proposals 2015 - Letter of engagement in the Project’). Please, duplicate the template as many times as needed.

Each CV must be:

· completed with requested data, and must not exceed 2 pages. All fields are mandatory, if necessary fill in with ‘N/A’
· dated and signed in blue ink

Annex 2 - List of CVs:

	
	Name and Surname
	Affiliation
	Role [PIG, IC, EC, GL]

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	


Annex 2 - CV

	PERSONAL INFORMATION
	First name and Surname

	

	address, city, post code, country
	 

	landline number

mobile number
	 

	e-mail address
	 

	Date of birth dd/mm/yyyy

Place of birth
	

	fiscal code
	

	Actual Affiliation
	


	WORK EXPERIENCE
Last three experiences
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	Dates (from - to)
	position held

	
	Affiliation and address 

	Dates (from - to)
	position held

	
	Affiliation and address 

	Dates (from - to)
	position held

	
	Affiliation and address 


	EDUCATION AND TRAINING
Last three qualifications
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	Dates (from - to)
	qualification awarded

	
	education or training organisation’s name and address 

	Dates (from - to)
	qualification awarded

	
	education or training organisation’s name and address 

	Dates (from - to)
	qualification awarded

	
	education or training organisation’s name and address 


	ADDITIONAL INFORMATION
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	Number of PubMed Publications in the field of the Project Proposal in the last 5 years

	 

	Total IF of PubMed Publications in the field of the Project Proposal in the last 5 years

	 

	List of the last 5 PubMed Publications in the field of the Project Proposal 

(ONLY first author, title, Journal, vol, year)
	 


Date _____________________

Signature __________________________________
Annex 3

Institutional Letter of the Hosting Institute for Indirect Costs/Overheads

Instructions

This Annex represents the institutional letter in which the Hosting Institute of the Coordinating PI declares the % applied to the project budget (Section 11 of the Application Form, Table 11.B) for covering indirect costs and overheads. This document must be provided in any case, regardless the duration and typology of study.
Please, note that the template of the institutional letter must be:

· copied on the institutional paper of the Hosting Institute of the Coordinating PI
· completed with requested data

· dated and signed by the Legal Representative of the Hosting Institute in blue ink
Fondazione Celiachia,

Via Caffaro 10,

16124 Genova, Italia
[luogo], [data]

	Annex 3
	Dichiarazione dei Costi Generali (Overheads) e dei Costi Indiretti assorbiti dall’Istituto


Hosting Institute: [nome dell’Istituto]
Rappresentante Legale: [nome del Rappresentante Legale]
In riferimento al Progetto [titolo del Progetto] del PI [nome del PI], con la presente si attesta che questo Istituto applicherà al budget progettuale riportato nella Sezione 11 dell’Application Form le seguenti percentuali di costi generali (overheads) e costi indiretti:

	% costi indiretti
	Inserire la percentuale usualmente inserita dal Dipartimento di afferenza, senza superare il 15% definito dal bando

	% costi generali (overheads)
	10%


In conformità alle regole descritte nell’Application Form (Section 11, Table 11.B), la percentuale di costi indiretti sopra riportata non supera il 15% dei costi diretti (incluso il personale), e la percentuale di costi generali (overheads) sopra riportata non supera il 10% della somma dei costi diretti (incluso il personale) e dei costi indiretti.

In fede, 
Firma del Legale Rappresentante

_________________________________________________________________________

Timbro dell’Istituto


Annex 4

Institutional Letter of Partner Centres (Multicentre Studies) for Indirect Costs/Overheads
Instructions

This Annex makes reference to Multicentre Studies only, and represents the institutional letter in which the Hosting Institute of the Partner Centre declares the % applied to the funds requested by the Partner Centre on 2015 FC Grant, as reported in the Section 11 of the Application Form (Tables 11.A and 11.C).

For any of the Partner Centre involved into the Project Proposal, a signed letter has to be attached to the Application Form by using this Annex.

· In section ‘List of Institutional Letters’, the Coordinating PI reports the Partner Centres lists for whom a letter is attached, by listing the name of the Partner Centre, the name of the group leader of the research team of that Partner Centre, and the name of the Legal Representative of that Partner Centre.
· Following the section ‘List of Institutional Letters’, there is the template of the institutional letter (‘Dichiarazione dei Costi Generali (Overheads) e dei Costi Indiretti assorbiti dall’Istituto Partner’). Please, duplicate the template as many times as the number of Partner Centres requesting a fund on the FC Grant.

Each institutional letter must be:

· copied on the institutional paper of the Partner Centre
· completed with requested data

· dated and signed by the Legal Representative of the Partner Centre in blue ink
Annex 4 - List of Partner Centres:
	
	name of the Partner Centre
	name of the group leader
	name of the Legal Representative

	1
	
	
	

	2
	
	
	

	3
	
	
	

	…
	
	
	


Fondazione Celiachia,

Via Caffaro 10,

16124 Genova, Italia
[luogo], [data]

	Annex 4
	Dichiarazione dei Costi Generali (Overheads) e dei Costi Indiretti assorbiti dal Partner Centre


Partner Centre: [nome dell’Istituto]

Rappresentante Legale: [nome del Rappresentante Legale]

In riferimento al Progetto [titolo del Progetto] del PI [nome del PI], con la presente si attesta che questo Istituto applicherà al fondo richiesto (riportato nella Sezione 11 dell’Application Form, Tabelle 11.A e 11.C) le seguenti percentuali di costi generali (overheads) e costi indiretti:

	% costi indiretti
	

	% costi generali (overheads)
	


In conformità alle regole descritte nell’Application Form (Section 11, Table 11.C), la percentuale di costi indiretti sopra riportata non supera il 15% dei costi diretti (incluso il personale), e la percentuale di costi generali (overheads) sopra riportata non supera il 10% della somma dei costi diretti (incluso il personale) e dei costi indiretti.

In fede, 

Firma del Legale Rappresentante

_________________________________________________________________________

Timbro del Partner Centre


